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Duties of the Prantiya Prachar Pramukh (Itihas Sankalan Samiti)

The Prantiya Prachar Pramukh is responsible for effectively communicating the organization’s
vision, activities, and objectives to society. The key responsibilities include:
1. Planning Publicity Strategy
e Prepare annual and long-term publicity plans at the provincial level.
e Design strategies to promote organizational programs, campaigns, and research work among the
public.
2. Media Coordination
e Establish and maintain contacts with newspapers, TV channels, radio, and digital media.
¢ Draft and release press notes/press releases on a regular basis.
e Ensure proper media coverage of major events and activities.
3. Social Media Management
e Maintain an active presence on platforms like Facebook, X (Twitter), YouTube, etc.
e Share regular updates, posts, videos, and information about events.
e Use modern digital tools and techniques for wider outreach.
4. Content Creation and Publications
e Prepare and distribute brochures, pamphlets, posters, newsletters, and other publicity materials.
e Present historical research and topics in a simple and engaging manner for the general public.
5. Promotion of Events
e Publicize seminars, lectures, workshops, exhibitions, and other programs effectively.
e Ensure dissemination of information before and after events.
6. Guidance to Team Members
e Guide and coordinate with district and local publicity heads.
e Organize training sessions and workshops for publicity-related work.
7. Public Relations
e Build and maintain relationships with academicians, historians, intellectuals, and social
organizations.
e Enhance the organization’s positive image in society.
8. Documentation and Reporting
e Maintain records of all publicity activities.
e Submit periodic reports to provincial and national leadership.
9. Special Campaigns
e Plan and execute campaigns on national events, historical dates, and important themes.

e (reate awareness programs to connect people with history and heritage.
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Duties and Responsibilities of the Pantiya Lekhak Pramukh

The Prantiya Lekhak Pramukh is responsible for guiding, organizing, and ensuring the quality of all
history-related writing work within the province. The key responsibilities are as follows:

1. Planning of Writing Activities

e Prepare annual and long-term plans for writing work at the provincial level.
e Develop outlines for writing on local history, folk traditions, notable personalities, and important
historical events.

2. Promotion of Research-Based Writing

e Encourage authentic and research-oriented writing.
e Ensure the use of credible sources such as archives, inscriptions, manuscripts, and oral traditions.
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. Coordination of Writers

¢ Build a strong network of writers, researchers, and historians within the province.
e (Coordinate with district and local writing heads.
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. Training and Workshops

e Organize training sessions on writing skills, research methodology, and historical perspective.
¢ Guide and mentor new and emerging writers.
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. Content Creation and Editing

e Oversee the writing and editing of articles, booklets, research papers, and souvenirs.
e Ensure accuracy, clarity, and consistency in language, style, and facts.

6. Publication Coordination

e (Coordinate with the publication department for publishing written materials.
e Assist in bringing out provincial journals, books, or compilations.

a

. Topic Selection and Guidance

e Identify relevant and significant historical themes and topics.
e Assign topics to writers and provide necessary direction.

8. Documentation and Compilation

e Systematically collect and document important historical data, events, and personalities of the
province.

e Preserve rare and disappearing historical information.
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. Quality Assurance

e Ensure authenticity, factual correctness, and alignment with the organization’s perspective.
e Review, suggest revisions, and maintain high standards of writing.

10. National Coordination

e Actively participate in national-level writing projects and campaigns.
e Submit regular reports of provincial writing activities to the national leadership.




